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.:. . : -.Unit-I. 'CgryD3nySecretary: .: : '. . . '.- , ' ':.: ..(lAW
Definition,Qualific4tion,Appointment,Duties,Responsibi1ities,
Removdl, Status and Importance. :

Unit-II. Company,:' I. Definition and Types of Cornpanies
II. Joint Stock Companies, Characteristics, Advaatages and disadvantagr

' . ru. Private Company; Definition, Characteristics, Promotion PrivitegeS:
. ,' Difference between Private and Joint stock Companies, Restriction c

I : ;' Private ltd Companies,

-
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I. Formation and registration of Co-operative Sociefy.

II. By-Laws'of Co-operative Society. :

III. Membership (including trq4sfer alrd termination of mernber ship)

#e

Unit-fiI I. Formation or lncorporation of Companies

i , , , ,trI. Prospeg!.us, Statement in live of Prospectus. ,

:.,:. ... : . .' .... ' ,': , , ,:.. , ,. :

Unit -IV. Secretarial Duties related to:
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UniFV, S.'h:a,res: , ,

Defi nition*T.ypes, Duties' o f Co mpany S'ecretaryies' 0f C omp any Se cre tary,r elated to i s sue ; App licatiQn : and
Qs%)

Definiti'5n5
AllotmcnNhares
I. Calls on Share; share warrant, difference between share certificate and share

II: TransferofShare, TransmisSion of Shares. .''.:' : : .- . , :'

Unit-W. Conduct and Proc€edings ofMbetinss: .::

I. Meetings (types of meeting- statute ring meeting, annual general,
Extra:ordinary, Board of Directors )

II: Notlce, Agend4,Proxy, Quor.um, Voting, Minutes - ' ' '

. III. Ferfsrma of notice fcir,different types of meetings . ' ' .. '.rj
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