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: Course Cﬁontents.

'Companv Secretarv b A s SR o T (10%)

Definition, Quahﬁcauon Appomtment Dutles Respons1b1ht1es
Removal Status and Importance

L. TR R (15%)
- L. Definition and Types of Companles e E ;

IL. Joint Stock Companies, Characteristics, Advantages and dlsadvantag<

e II. Private Company, Definition, Characteristics, Promotlon Privileges:

" Difference between Private and J 01nt stock Companles Restrrctlon C
Pr1vate ltd Compames - o e e oo

I Formatlon or Incorporatlon of Compames e = ": : (15%) :

‘III Prospectus Statement in l1ve of Prospectus. -

Secretarlal Dutles related to P Towi s (10%)

I. Formation and registration of Co-operative Soc1ety
II. By-Laws of Co- -operative Society. '

g Membersh1p (1nclud1ng transfer and termmat1on of member Shlp)

o



Umt-V Sh res: = = (25%).
Deﬁmtlo" Types Dutres of Company Secretary related to issue, Apphcatlon and

Allotmcn Shaties 1100 .
I. Callson Share, share warrant drfference between share certrﬁcate and share

~ warrant, procedure for Issue of duplicate share certlﬁcate :
II Transfer of Share, Transmrssron of Shares

Unlt—VI Conduct and Proceedmgs of Meetmgs o (25%)
I. Meetings (types of meetrng— statute ring meeting, annual general
- Extra-ordinary, Board of Directors ) : -
- TI.-Notice, Agenda, Proxy, Quorum Votrng, Minutes -
HE Performa of notrce for dlfferent types of meetmgs




